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C.T GUARDS UK LIMITED
HEALTH AND SAFETY POLICY


1.1 STATEMENT OF INTENT

We regard the requirements of Health and Safety at the foremost of our welfare and client requirements and must be regarded with the utmost importance of all employees who work within the group.

1.2 It is the responsibility and duty of C.T GUARDS UK Ltd to ensure that every step is taken to prevent injury to employees, damage to property and to protect individuals from possible hazards and injuries at work. This includes members of the general public, visitors, or contractors, as and when they come into contact with C.T GUARDS UK Ltd Staff and management, whether in pursuance of their everyday employment or by other activities.

1.3 C.T GUARDS UK have a particular responsibility with regard to:

· Providing and maintaining safe and healthy working conditions.

· Ensuring that adequate training, instruction, information and supervision is given to ensure all personnel are able to perform their various duties safely and efficiently.

· To ensure that a constant awareness with regard to health and safety at work is maintained in respect of all employees within C.T GUARDS UK Limited.

1.4 All employees within C.T GUARDS UK have a legal obligation to co-operate in the operation of this policy by not interfering with or miss-using equipment that has been provided in the interests of Health & Safety.

1.5 All employees working within C.T GUARDS UK have an obligation to co-operate in respect of this policy so far as reasonably practicable by means of the following:

· Reporting any incident, which has led to or could have led to personal injury or damage to property.

· Complying with safety procedures, whether written or brought to their attention by other means. 
· Assisting with any investigation with regard to incidents.

1.6 It is the responsibility of all Directors, Managers and supervisors both on site, and located at the group headquarters, to ensure the contents of this policy are carried out within the spirit and intention of this document.  The policy will be reviewed and amended where necessary.

29th Janaury,2025



Signed:        Mike Lewis
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Alteration of these Guidelines

These guidelines will be subject to change and updating as and when the regulations change, the business changes or there is a need to review any of our risk assessments Mr. Mike Lewis will communicate any alterations to you.

HEALTH AND SAFETY AT WORK ACT 1974
INTRODUCTION

2.1 The Health and Safety at Work Act (HASAWA) imposes general duties of care on all persons associated with work activities.

OBJECTIVES

2.2 The Act has three main objectives. They are as follows:

· To secure the health and safety of all persons at work.

· To protect the public against risk to health and safety arising out of work-related activities.

· To control the keeping and use of highly flammable or other dangerous substances.

2.3 This Act effects C.T GUARDS UK LIMITED in so much as we are bound by the (HASAWA 1974) and any regulations made under this Act, or any other Acts or Orders including the following:

· Health and Safety at work 1974
· Regulatory Reform (Fire Safety) Order 2005
· The Control of Noise at Work Regulations 2005
· Electricity at Work Regulations 1989

· Environmental Protection Act 2021
· Work Place Health and Safety & Welfare Regulations 1992

· Personal Protective Equipment Regulations 1992 (as amended 2002)

· Manual Handling Operations Regulations 1992

· Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013 (RIDDOR)

· Regulatory Reform (Fire Safety) Order 2005
· Provision and use of Work Equipment Regulations 1998

· Management of Health and Safety at Work regulations 1999

· Health and safety (Miscellaneous Amendments) Regulations 2002

This list is not conclusive statutory regulations that affect the work place but covers the main statutory regulations that affect the workplace.

DUTIES OF EMPLOYERS

2.4 In accordance with section 2 of the Act, it is the duty of the employer to ensure as far as reasonable and practicable the health, safety and welfare at work of all his employees.

2.5 To achieve these criteria there is an obligation on the employer to provide the following:

· Safe systems of work including maintaining safe distancing as may be stipulated by government guidelines.
· Healthy and safe working environment 

· Healthy and safe premises with adequate amenities

· Safe plant, machinery, equipment and appliances and to maintain them in good working order.

· Safe methods of handling, storing and transporting materials and substances.

· Adequate instruction, training, information and supervision of employees to enable them to carry out their jobs safely.

· Adequate supervision by trained and competent personnel.

· All information necessary for an employee to ensure his / her own health, safety and welfare.

2.6 DUTIES OF EMPLOYEES

Section 7 of the HASAWA places the following responsibilities on all employees at work:

To take reasonable care of health and safety for themselves and others who may be affected by their acts or omissions at work.

All employees are required to co-operate with their employer or employer’s representative, whether that representative is a Director, Manager or Supervisor, in so far as is necessary to perform any duty or comply with any requirement imposed as a result of any law which may be in force.

2.7 Section 8 of the Act states that any employee who misuses, or recklessly interferes with, any item which is provided in the fulfilment of a legal obligation and in the interest of Health & Safety, will be guilty of a criminal offence.

2.8 The duties created under the HASAWA, are supported by criminal sanction. Any employee who conducts himself or herself in such a way as to endangers his or hers or another person, health and safety whilst at work, may be prosecuted.

It is an offence to contravene any requirements of health and safety legislation. The penalty on summary conviction is a fine not exceeding £20,000.00 and on conviction on indictment, an unlimited fine or imprisonment of not more than two years or both.  

THE OBJECTIVES, ORGANISATION AND RESPONSIBILITY FOR HEALTH, SAFETY AND WELFARE.

OBJECTIVES

3.1 The objectives of the Policy Document are:

· To promote high standards of health, safety and welfare which in so far as is reasonably practicable comply with the terms of the Health and Safety at Work Act 1974 and any other statutory provision as well as Approved Codes of Practice,

· To ensure that places and methods of work protect health, safety and welfare of all C.T GUARDS UK employees and other persons who may be affected by a work activity.

· To protect all personnel from any foreseeable hazards and consequential risks, whether they are:

· EMPLOYEES

· MEMBERS OF THE PUBLIC

· CONTRACTORS EMPLOYEES

· VISITORS TO THE PREMISES

· To ensure adequate training, instruction, supervision and information is given to all personnel in order that they may work in maximum safety. 

· To ensure a safe and healthy working environment for all personnel and that there are sufficient facilities and arrangements for their welfare.

· To ensure that an awareness of all aspects of safety is fostered by all personnel.

· To ensure personnel are aware of their responsibilities to take any steps necessary for the health and safety of both themselves and others and to co-operate in all aspects with regard to safety.

· To ensure that full and effective consultation on all safety matters is encouraged.

THE ARRANGEMENTS

4.1 All Directors, Managers and Supervisors must ensure that safe operating procedures are in place in order to protect all personnel working within their department or region of responsibility.  They are also to familiarise themselves with laid-down safe working policies and procedures as contained in this document and ensure that all personnel under their control are fully conversant with these procedures.

Risk Assessment

4.2
Head office management will ensure that Health and Safety Risk Assessments are carried out prior to the commencement of any work undertaken. Normally this work will be carried out by operations management but may be undertaken by any other person within the group considered competent to carry out such work.  The results will be made available to any interested party. This is in compliance with Regulation 3 (1-4) of the Management of the Health and Safety at Work Regulations 1999.

4.3
In general terms, a risk assessment should seek to identify any potential Hazards    in the workplace, identify the Risk (likelihood of that hazard causing harm) and ascertain the employees likely to be affected.

4.4 Where a customer who controls the premises where C.T GUARDS UK employees are working    has arranged for a risk assessment to be undertaken by a competent person, the need for C.T GUARDS UK to carry out their own assessment is waived.  This applies only if the clients risk assessment has encompassed the work undertaken by C.T GUARDS UK LIMITED. All significant findings of any risk assessment are to be placed in the Assignment Instructions, and the employees exposed to such a risk real or potential should be informed personally and by way of the findings of the risk assessment.

4.4.1 Risk assessments must be constantly reviewed and updated, particularly any    measures put in place to reduce or eliminate the risk.  These must be subject to constant monitoring to ensure that they are effective.

Where five or more employees are employed then the significant findings must be recorded and kept for up to FIVE YEARS.

4.4.2 Risk assessments will be based on our 4 stage site safety management system 

that we operate across all sites.

1. Site specific method statement for project.

2. Pre-control risks identifying all “significant hazards” with risk rating.

3. Site specific risk assessment with existing and new control measures detailing the residual risk.

4. Management sign off detailing any persons exposed to hazard.

C.T Guards UK Ltd five steps to Risk Assessment

1. All “significant hazards” will be identified by the competent assessor.

2. The Likelihood and Consequence of the risk will be rated.

3. The assessor will decide the necessary action, though wherever possible the hazard will be eliminated.

Can the hazard be removed completely/could the job be done in a different way or with an alternative material?  If it can, change the job/process to eliminate the risk.

If the risk cannot be eliminated, can it be controlled or the effects reduced?  What control measures can be implemented?

4. Implement your decisions and record the findings on design risk assessments and drawings.

5. Regularly review your assessment and revise it if necessary, and ensure sufficient information is provided to the contractor and others.

	Likelihood
	
	Multiple Fatalities
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Severity 

10
	Single 

Fatality

Severity

8
	Major Injury

Severity

6
	3-day

Injury

Severity

4
	Minor 

Injury

Severity

2

	Certain
	10
	100
	80
	60
	40
	20

	Very Likely
	8
	80
	64
	48
	32
	16

	Probable
	6
	60
	48
	36
	24
	12

	Possible
	4
	40
	32
	24
	16
	8

	Unlikely
	2
	20
	16
	12
	8
	4

	Very Unlikely
	
1
	10
	8
	6
	4
	2


	RISK MATRIX KEY

	48 - 100

(Unacceptable)


	Level of risk is unacceptable

Immediate Action Followed by Re-Assessment

	25 - 40

(Tolerable)


	Level of risk may be tolerable.  Seek to reduce level of risk

Action ASAP then re-assess

	12 - 24

(Adequate)


	Level of risk may be Adequate.  Seek to reduce level of risk

Action then re-assess within 3 months.

	1- 12

(Acceptable)


	Level of risk is broadly acceptable




Training

4.5
All Managers are to ensure that employees receive suitable and sufficient, training, instruction and information to ensure their health, safety and welfare. 
whilst at work. Managers are to record any training, instruction or information given to employees in respect of Health & Safety issues.  

All Employees and subcontractors will be trained to ensure their competency in all tasks to be undertaken. When necessary, refresher training will be given. When operatives are required to carry out any task. As well as having the appropriate training Employees and subcontractors will be provided with on the job training in order to demonstrate absolute competence. In all instances Employees and subcontractors of C.T Guards UK Limited will be required to demonstrate that they have obtained the necessary training to the required standard and provide proof of competency before being allowed to carry out tasks on any C.T Guards UK Limited site.  

C.T Guards UK Limited will provide any additional specialised courses or training as is appropriate and necessary for the requirements of their duties.

All training required to reduce workplace accidents and deemed to be beneficial to C.T Guards UK Limited will be provided and paid for by Mr Mike Lewis In the interests of all Employees (new or existing), All training regarding Health & Safety will be mandatory with records of training retained at the head office of C.T Guards UK Ltd.

C.T Guards UK Limited has a firm commitment to the training of its Employees and subcontractors in matters relating to absolute Competency regarding Health, Safety and Welfare. The objective of this is to ensure that the obligations of C.T Guards UK Limited in these matters are not only fully complied with but are exceeded in order that as safe working environment is maintained on all sites. C.T Guards UK Limited recognise the hazards associated with their business and will ensure that training is carried out so that Employees and subcontractors are carrying out tasks as safe as is reasonably practicable.

Training is provided in both a formal and informal manner and all Employees and subcontractors and sole traders of C.T Guards UK Limited are encouraged to positively identify to Mr Mike Lewis any areas where they feel they require training or retraining in up-to-date methods of work, or Health and Safety 
issues so that we maintain a safe working environment and positive health & Safety culture throughout C.T Guards UK Ltd.

On-site training will be provided in the form of induction training to every new employer or sub-contractor who is working on behalf of C.T Guards UK Limited will also provide “on the job” specific training as required, which may be at the head office for C.T Guards UK Limited or on any site. Time will be made available for this instruction and will, where necessary, include familiarisation with the place of work, provision and explanation of any information contained in risk assessments or method statements, and COSHH. It will also deal with the use of any personal protective equipment together with instructions on maintenance of the equipment.

Fire Safety
4.6
C.T Guards UK Ltd recognise the continual risk of fire to our offices and other sites, whether caused by accident or by malicious intent.

Reasonable precautions are taken on site in case of fire, for example when we are carrying out any works a fit for purpose extinguisher will always be available. 

C.T Guards UK Ltd have carried out fire risk assessment in the factory as required by the regulatory Reform (Fire Safety) order 2005. This ensures that we provide and maintain such precautions as are necessary to safeguard those who use our workplace and ensure that Employees and subcontractors of C.T Guards UK Ltd are doing everything reasonably practicable by identifying hazards that have to potential to cause a fire. Mr Mike Lewis will identify persons who might be especially at risk in case of a fire and provide information instruction and training for all Employees and subcontractors about the fire precautions in our workplace across all construction sites. The management has produced an emergency plan, nominate and train specific Employees and subcontractors to undertake special roles under the plan across each construction site.

There is an effective system in place for contacting the emergency services within C.T Guards UK Ltd and our staff and contractors are taken through this process during induction training.  

 
Fire exits should never be blocked or used as storage areas on any site.
REPORTING OF INJURIES AND DANGEROUS OCCOURENCES.

5.1 C.T GUARDS UK have a duty to ensure that certain injuries are recorded and reported to the relevant authorities. The detail of how this is to be applied is as follows, all C.T GUARDS UK employees have received training during their induction course as how to deal with and report accidents occurring at work, this document lays out the formal procedure.

5.2 All managers and supervisors have a duty to inform Head Office Senior Management, (up to Managing Director) where an accident at work is sustained by an C.T GUARDS UK employee whether or not this results in the employee being off work.

5.3 The accident or dangerous occurrence happens:

First Aid is administered or emergency services are called as necessary.

Details are reported as soon as possible to:

The C.T GUARDS UK Control Room and Client representative.

A Manager will be dispatched to the assignment to investigate the cause of the accident and to take remedial action.

Depending on the severity of the incident the Managing Director will be informed, this will always be the case where an employee is taken for medical treatment either to a doctor or to hospital. 

The Customer Accident Book is completed

The C.T GUARDS UK Accident Book is completed

An investigation is conducted by C.T GUARDS UK management to ascertain the cause of the accident and to take evasive action in preventing a reoccurrence.

A full report on the accident will be passed to the Managing Director and Company Secretary. 

All accidents will be entered into the accident book, where applicable, the statutory requirement to report under RIDDOR 2013 must be complied with. Records will require as a minimum:

Name and address of injured person(s)

Date, time and place of accident(s)

A full explanation of the circumstances leading to the accident(s)

Name of injured person(s) employer(s).

Reportable occurrences to RIDDOR are as follows:

· Fatality - this includes any accident to an employee, or self-employed person working on your premises, that results in death. It does not include operations or treatment by a doctor or dentist.
· Major injury – to an employee, or a self-employed person working on your premises, these are defined as follows:
· Any fracture, other than to fingers, thumbs or toes;

· Any amputation.

· Dislocation of the shoulder, hip, knee or spine.
· Loss of sight (whether temporary or permanent).

· Chemical or hot metal burn to the eye, or any penetrating injury to the eye.

· Any injury resulting from electrical shock or electrical burn leading to unconsciousness or requiring resuscitation, or requiring admittance to hospital for more than 24 hours.

· Any other injury leading to hypothermia, heat-induced illness or unconsciousness or requiring resuscitation, or requiring admittance to hospital for more than 24 hours.

· Loss of consciousness caused by asphyxia or by exposure to a harmful substance or biological agent.

· Acute illness requiring medical treatment, or loss of consciousness arising from absorption of any substance by inhalation, ingestion or through the skin.

· Acute illness requiring medical treatment where there is reason to believe that this resulted from exposure to a biological agent or its toxins or infected material.

· Over 3-day incapacitation – An injured employee is off work for more than three consecutive days - not including the day of the accident. Recorded but not reported.
· A member of the public - who is injured and is taken to hospital for treatment.
· Dangerous occurrence – as defined, the more common ones are listed below. There are additional requirements in relation to mines and offshore safety.
· Collapse, overturning or failure of load-bearing parts of lifts and lifting equipment, elevating platform, access cradle excavator, pile driving rig or lift truck. 


· The failure of any closed pressure vessel or associated pipework.

· Plant or equipment coming into contact with overhead power lines with a voltage greater than 200 volts.

· Electrical short circuit or overload causing fire or explosion, which results in plant stopping for more than 24 hours or which has the potential to cause the death of any person.

· Collapse or partial collapse of scaffolding (including suspension Arrangements) over 5 metres high, or erected near water where there could be risk of drowning after a fall. 

· The carriage of dangerous goods by road where the vehicle overturns, the tank is damaged, there is uncontrolled release of the goods or there is a fire involving the goods.

· Unintended collapse of the following: any building or structure under construction, alteration or demolition where over 5 tonnes of material falls; any floor or wall used as place of work; or any false-work.

In all cases the accident must be ‘out of or in connection with work’, e.g. death from natural causes would not normally be reportable. However violent incidents are reportable, these are defined as ‘non- consensual physical violence’.

Over 7-days incapacitation 

Accidents must be reported where they result in an employee or self-employed person being away from work, or unable to perform their normal work duties, for more than seven consecutive days as the result of their injury. This seven-day period does not include the day of the accident, but does include weekends and rest days. The report must be made within 15 days of the accident.
C.T Guards UK Ltd will also as part of their day to day arrangements:

· Ensure the safety and absence of health risks in connection with use, handling, storage and transport of building materials.
· Carry out regular (minimum 1 per 6 months) site risk assessments.

· Take appropriate preventive/protective measures.

· Appoint only competent personnel to undertake tasks on any C.T Guards UK Ltd construction site.

C.T Guards UK Ltd will undertake risk assessment and ensure that there are sufficient competent trained First Aiders to meet the risks of first aid requirements and also that there are well maintained First Aid facilities in accordance with The Health and Safety (First Aid) Regulations 1981.

Risk assessments in accordance with The Health and Safety (First Aid) Regulations 1981 will examine:

•
The number of Employees and subcontractors within C.T Guards UK Ltd
•
The nature of the work in which they are involved.

•
The size of the operation.

•
How widely Employees and subcontractors are distributed for example the impact of lone working. 

•
The location of the site and its proximity to medical treatment

6. Personal Protective Equipment (PPE)

PPE will only be worn as a measure of last resort i.e. the hazard cannot be eliminated and the residual risk means that PPE must be worn as a control measure in order to reduce the probability of a workplace accident. All Employees, subcontractors and visitors will wear PPE as required by C.T Guards UK Ltd  or on any C.T Guards UK Ltd site, where employees and subcontractors or visitors of C.T Guards UK Ltd are carrying out works. The type of PPE will be identified after an initial assessment of the task. PPE will be provided as specified under the Personal Protective Equipment at Work Regulations 1992 (as amended). All Employees and subcontractors will sign for the PPE equipment. All PPE equipment will be issued free of charge by C.T Guards UK Ltd as required under section 9 of the HSW act. Staff will be supplied with equipment, trained in its use and maintenance, advised of the possible results of non-use and the reporting procedures for faulty equipment. The management will operate an on-going policy of monitoring equipment use. It will be a disciplinary matter if staff do not adhere to the use of PPE and the associated controls that are to be implemented as part of the risk assessment.

7. Manual Handling Operations

Manual Handling is not a major hazard to C.T Guards UK Ltd as they provide security staff to sites across the England. However, in all instances Employees and subcontractors will carry out manual handling operations in accordance with the Manual Handling Operations Regulations 1992 (as amended). In all instances Employees and subcontractors will be trained in manual handling as part of their induction training before carrying out any manual handling activities for C.T Guards UK Ltd.

Regulation 2 (2) makes the contractors responsible for their own safety during manual handling. However, the Manual Handling Operations Regulations 1992 (as amended) should not be considered in isolation. Regulation 3 (risk Assessment) of the Management of Health and Safety at Work Regulations 1992 should be considered regarding suitable and sufficient assessment of the Hierarchy of Measures i.e. can the need for manual handling be eliminated? 

The management will carry out a minimum of 1 site manual handling audit per 6 calendar months and ensure that all Employees and subcontractors representing C.T Guards UK Ltd  are doing everything reasonable practicable to reduce the possibility of workplace accidents from Manual Handling activities.  

However, Manual handling operations (human effort) will be avoided as far as is reasonably practicable i.e. by eliminating the need for manual handling by making changes to the workplace layout. All C.T Guards UK Ltd personnel will avoid the need for manual handling wherever it is reasonably practical to do so. Where manual handling cannot be avoided and a risk of injury still exists it will be reduced to the lowest level possible by considering for example team lifting or using a mechanical aid.

All Employees and subcontractors or visitors of C.T Guards UK Ltd are reminded that they are to ask for assistance when a load is heavy or unwieldy but are in the first instance 

Not to: 

Hold the load away from the trunk; Twist the trunk; Stoop while lifting; carry for long distances or hold the load in an awkward posture for long periods. 

But should:

To use kinetic lifting methods; clear routes; ensure lighting is good; split loads and undertake team lifting.

8. Control of Hazardous Substances

C.T Guards UK Ltd will endeavour through its purchasing policy, to purchase only those substances that are not hazardous to health. Data sheets for all products that are used within the organisation are held at head office and available for inspection at any time. Substances that may be hazardous will be reduced to the lowest level reasonably practicable or used in a way that will lower the risk during usage (Regulation 8 and 9 of COSHH 2002, AcoP 156-157), 

Personal Protective is to be used as a control measure against exposure as a last resort only. The use of those substances purchased will be assessed under the COSHH Regulations 1999, restricted and strictly controlled. COSHH risk assessments will be carried out for any new product that is introduced before any Employees and subcontractors use such products. Assessments will be reviewed periodically or whenever there may be reason to suspect that the assessment may no longer be valid. A full survey of all chemicals and hazardous substances used within C.T Guards UK Ltd and its work sites has been carried out and will be maintained, in line with the COSHH regulations. The results of such findings will be communicated to all Employees and subcontractors together with controls. Personal Protective equipment, if required, will be provided free of charge. It will be a disciplinary matter if staff do not adhere to the use of PPE and use controls identified as part of the assessment. 

9. Protection of Persons in Work Areas
All necessary measures required for the protection of others will be allowed for and planned, taking into account Section 3 of the Health and Safety at Work etc. Act 1974. 

Site specific risk assessments will be carried out by Mr Mike Lewis the competent person as required by the Management of Health and Safety at Work Regulations 1999. All significant hazards that have the potential to cause harm will be identified and detailed in the 4 stage management process. 

New control measures will be implemented to reduce the residual risk if existing control measures do not reduce the risk to an acceptable level.

Consideration will be given at the planning stage to ensure the protection of others and when necessary, barriers, screens etc. will be provided to ensure their protection.

For example, signage will be used to make people aware of potential hazards if the area cannot be sealed off as a control measure to further reduce residual risk.  

10. Environmental Considerations
C.T Guards UK Ltd supply security staff to sites across the nation, therefore they are not carrying out any site works. 

The management recognises that the activities have an impact on the environment, and C.T Guards UK Ltd are committed to identifying and reducing those, which are significant and developing improvements and opportunities where practicable.  

C.T Guards UK Ltd will put its environmental policy into practice by pursuing the following objectives. C.T Guards UK Ltd will:

Comply with all relevant regulatory and legislative requirements and codes of practice.
Pursue continual improvement of C.T Guards UK Ltd environmental standards, setting clear objectives with effective and regular performance.
Minimise waste through elimination, reuse, and recovery and through training and     awareness and use of site waste management plans.
Conduct activities with proper regard to the protection and development of the environment with particular attention to preventing pollution, reducing consumption of energy and recycled materials.
Communicate with local communities to minimize any disturbance from work         carried out by C.T Guards UK Ltd

Give C.T Guards UK Ltd employees a good understanding of the environmental impacts of the business and what id expected of them to minimize these impacts through training and awareness programmes.
Make C.T Guards UK Ltd suppliers and subcontractors aware of this policy and that they apply similar standards to their own work. C.T Guards UK Ltd will encourage them to produce their own policy and procedures.
Embrace sustainable construction, linking environmental aspects with the social and economic sectors through active involvement in the community initiatives, training and development and procurement.
Maintain the environmental Management system in accordance with ISO 14001 : 2015

The management is responsible for the implementation, development and review of this policy and the associated standards and procedures. Any complaints/ issues must be made to Managing Director and will be investigated and responded to within 36 hours. C.T Guards UK Ltd takes all complaints extremely serious, and every effort will be made to rectify the concern immediately. 
11. Work Equipment 

The management will provide a workplace that complies with the statutory provisions contained within the Provision and use of Work Equipment Regulations.

The management will ensure that all Employees who use work equipment have received adequate training for the purposes of health & safety, including training in the methods which may be adopted when using the work equipment, any risks which such use may entail and precautions to be taken. 

All work equipment within the workplace shall be visually inspected to ensure it is safe and suitable for the purpose for which it is to be used and will be maintained in good working order.

All electrical portable appliances being used by staff or subcontractors on site should have been tested.

12. Alcohol Drugs & Smoking.

Anyone found under the influence of or in possession of alcohol or narcotics will be removed from the areas of work and may be subjected to appropriate disciplinary measures, which could include dismissal for serious offences.  Anyone found smoking in the working area or company vehicles, or non-designated areas will be subject to disciplinary measures.

13. Suspected Asbestos

13.1
The objective of this policy. Is to prevent any harmful asbestos exposure to employees, subcontractors and any other persons who could be affected by C.T Guards UK Ltd works where asbestos is present or suspected to be present.  C.T Guards UK Ltd has a duty under The Control of Asbestos Regulations 2012 not only to employees, but also to the Client’s employees, other Contractors employees, occupiers of the site being worked on, visitors, neighbours and any other persons who could be affected by operations which involve disturbing suspected asbestos as a result of disturbing any products. If you suspect that it could be an asbestos product this must be reported to Mr Mike Lewis immediately and all works must stop. 

13.2 
Introduction:  It is well known that exposure to asbestos dust can result in asbestosis, a disease of the lungs due to the inhalation of asbestos particles.  Lung Cancer, Mesothelioma Cancer and Laryngeal Cancer are other diseases that can be suffered from after contact with asbestos dust.

13.3
 The three main types of asbestos used/found are:-
a) Chrysotile          

 -commonly known as 'white' asbestos.
b) Crocidolite
   

 -commonly known as 'blue' asbestos.
c) Amosite and Mysorite      -commonly known as 'brown' asbestos.

Note:-  Colour must not be relied upon for positive identification.

13,4. 
Crocidolite 'blue', Amosite and Mysorite 'brown' asbestos are prohibited in the manufacture of new materials under The Asbestos (Prohibitions) Regulations 1992, but is still to be found in many old buildings and plant prior to 1978.

13.5. 
Please note that there can be no guarantee that 'blue' and 'brown' asbestos will not be found in more recent applications.

13.6 If asbestos is found or suspected at the workplace where it is likely to be 
     disturbed, then it must be analysed.  This will determine the type of asbestos    

     present.  Once the type of asbestos has been determined, all necessary     

     precautionary arrangements can be made.  

13.7. 
Asbestos can be found blended with cement and similar materials.  It has been widely used as building materials such as roof sheets and pipes.  In combination with calcium silicate and magnesia, it forms a thermal insulation material for boilers, steam pipes and similar applications.  Asbestos based compounds have in the past been applied by spray techniques to provide fire-resistance to walls and ceilings.

13.8 
Only properly trained and competent persons are allowed to disturb or work with asbestos.  Companies must be Licensed Contractors when working with ‘Brown’ - Amosite or Mysorite, or ‘Blue’ - Crocidolite asbestos.

13.9. 
Compliance with Safety Standards:  Works in connection with Asbestos must be carried out in accordance with all current Asbestos Regulations, Approved Codes of Practices and British Standards.

13.10  
Employees’ awareness of asbestos precautions and controls: The 
management has the responsibility to ensure that all persons are protected from harmful asbestos exposure.  All Company employees and subcontractors will be made aware of all necessary precautionary measures and controls related to work which may disturb asbestos.  It is the duty of management to ensure that employees who may be required to work in areas where asbestos could be present, receive Safety Awareness Training for asbestos and view the asbestos register prior to carrying out in works.  Prior to a Contract starting where asbestos is present, Company employees must receive Site Safety Induction specific to the asbestos precautionary measures and controls necessary for site operations.  This would include Client’s asbestos procedures and documentation, i.e., Policy’s, Survey Reports, Drawings and instant notification procedures.  Induction will also include details of the Risk Assessment and Safe Method of Work Statement for asbestos related works specific to the Contract.

13.11
Emergency arrangements for employees:  In the event of an incident where 
you suspect asbestos to be present where it has not been previously identified, or asbestos exposure may have occurred, or you need to report a non-compliance with asbestos control you must inform management immediately and all works must stop forthwith.  

14.       SAFE WORKING POLICIES AND PRACTICES

14.1
SUMMARY OF DUTIES

C.T GUARDS UK Limited is under a duty to ensure, as far as is reasonably practicable, the Health & Safety of all C.T GUARDS UK employees.

14.2
To act as guidance for good practice and to assist those responsible for health and safety several working policies and practices are included in site induction training and ongoing training sessions.

14.3 That the policies and practices cover all points relating to the work of C.T 
     GUARDS UK employees, and includes, work undertaken at C.T GUARDS   

     UK premises or customer sites.

14.4 These policies will be kept up to date and amended as and when new 
      procedures, practices, legislation comes into effect.

15.
ACCESS AND EGRESS
C.T GUARDS UK is committed to providing a safe place of work and safe means of access and egress within all parts of the workplace. Safe access and egress includes managers and supervisors are responsible for implementing this policy, which covers the following headings:

· Access to and egress from the workplace

· Routes through working areas

· Accessibility of storage areas

· Access to and egress from an individual’s workplace

· Emergency exit routes

· Use of access equipment, such as ladders and lifts

· Limitation of access to hazardous / high security areas

· Temporary arrangements for access

· External pathways and roadways around the workplace

· Common parts of the building, e.g. external gated entry points, client’s reception, staircases, etc.

16.1 PRACTICE FOR ENSURING THE HEALTH AND SAFETY OF  

     EMPLOYEES.

C.T GUARDS UK WILL, in consultation with clients, or clients representatives and the employees ensure that:

Articles or substances do not impede safe access and egress at the workplace and that objects which may restrict safe movement within the workplace are removed immediately. Any access restrictions are adhered to so that suitable and safe arrangements for work and other areas of high-risk confined spaces are guaranteed.

Formalised systems of work are designed and implemented in all areas of significant risk. All C.T GUARDS UK employees are encouraged to report any situation where safe access and egress is restricted or obstructed and arrange for the appropriate remedial action to be taken immediately.

A competent person regularly inspects all access equipment.

16.2 SAFE SYSTEM OF WORK

The following points will assist in ensuring that safe access and egress is achieved:

Do not store objects on the floor or in walkways; return articles or equipment to their designated storage point when they are no longer required.

Ensure that articles are not stored precariously on top of cabinets or on shelves. These could fall onto a passer–by.

Carry out regular inspections of walkways to ensure that they are free from obstructions.

Dispose of obsolete and waste items immediately.

Regularly review the suitability of lighting.

Ensure the flooring is suitable for the purpose and is maintained in safe condition.

Regularly check that there is sufficient space to move freely.

Closely monitor the working activities of contractors, to ensure that they do not hinder safe access and egress of personnel.

Comply with safe working arrangements in areas of high risk or security.

Comply at all times with the appropriate procedures regarding safe access and egress in the workplace.

17.       MANAGING MENTAL WELL BEING OF EMPLOYEE
C.T Guards UK Limited is keenly interested in the mental well-being of our employee, therefore will provide opportunities for employees to engaged in physical activity, stress reducing activities and social events. We allow work-rota to encourage predictable working hours, reasonable workloads, and flexible working practices.

Regularly check in with our employees to see how they are getting on and think about what might be causing them stress. Create space for them to ask questions and raise issues and give them permission to talk about home as well as work issues if they wish.

Other support includes

· make sure managers model positive wellbeing behaviours and use their voice to challenge stigma.
· make sure employees have regular meetings with their managers, to talk about any problems they're having.
· provide resources to support open conversations about mental health.

· Become aware of unhelpful thoughts and manage them.
· Develop more helpful reactions to difficult feelings and events, including conflict at workplace.
· Manage some physical health problems, such as chronic pain.
18.Monitoring and Review of this Policy
Employees and subcontractors are encouraged to bring to the attention of management areas, which in their opinion, this policy appears inadequate. All such comments will be passed to Health and Safety Committee meetings and also an Independent Health & Safety advisor for their consideration and review.

This Policy and Arrangements will be reviewed on at least an annual basis or sooner if there is a need.

Risk assessment will be reviewed under the following circumstances:

1. There is a near miss.

2. There is an accident.

3. If there is a change in the workplace

Specialised risk assessments will be carried out by a competent person appointed by Management in the following instances: 

1. Working in confined spaces

2. Working at height

3. Working with electricity

4. Working in high stress environments

If C.T Guards UK admits or are on work experience any young persons under the age of 18 a young person’s risk assessment will be completed before they are permitted to carry out any workplace activity. 

In the event of a C.T Guards UK Ltd employee detailing in writing that they are pregnant then a risk assessment will be carried out on that person within 48 hours.  

Provision will also be made to undertake a review if the business changes or in the event of the introduction of new, or the amendment of existing legislation, codes of practice or guidance notes.
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